BOROUGH OF WILSON
TENANT CHANGE / OCCUPANCY UPDATE FORM

This form shall be submitted to the Borough whenever there is a change in occupancy at a residential property.

PROPERTY INFORMATION
Property Address: _______________________________________________
Unit/Apt. Number (if applicable): ________________________________

PROPERTY OWNER INFORMATION
Owner Name: _____________________________________________________
Mailing Address: ________________________________________________

Phone Number: _________________________________________________
Email Address: _________________________________________________
Rental License Number : ___________________________

PREVIOUS TENANT INFORMATION
Previous Tenant Name(s): ________________________________________

Date Tenant Vacated Property: ___________________________________
Forwarding Address (if known): __________________________________


NEW TENANT INFORMATION
New Tenant Name(s): _____________________________________________

Number of Occupants: ____________________________________________
Move-In Date: _________________________________________________
Phone Number (Optional): _______________________________________
Email Address (Optional): ______________________________________

TRASH AND REFUSE REGULATIONS ACKNOWLEDGEMENT
The property owner and tenant acknowledges that all trash and refuse must be properly stored and disposed of in accordance with Borough regulations and the current refuse collection contract.
Current regulations include, but may not be limited to:
· A maximum of five (5) kitchen-sized bags or two (2) 32-gallon containers per collection. 
· One (1) bulk item permitted during the first full week of each month. 
· Trash must be properly contained and may not accumulate on the property. 
· Excessive accumulation of garbage, rubbish, or refuse may constitute a violation of the International Property Maintenance Code (IPMC) and Borough Ordinances. 
Failure to comply may result in violations, fines, or additional collection charges.
☐ I acknowledge and understand the Borough’s trash and refuse regulations.

CERTIFICATION I certify that the information provided on this form is true and correct to the best of my knowledge. I understand that submission of this form does not replace any required inspections, permits, licenses, or occupancy approvals required by the Borough of Wilson.
I understand that electronic signatures submitted through the Borough website shall be considered legally binding to the same extent as handwritten signatures.


Property Owner / Authorized Agent : _________________________________________________
Date: _______________________
Tenant Signature:  ___________________________________________________________
Date: _______________________

OFFICE USE ONLY
Date Received: ______________________
Received By: ________________________
Account Updated: ☐ Yes ☐ No
Notes:______________________________________________________________________________
